
CROOK COUNTY COURT MEETING 
  Crook County Annex l 320 NE Court St. l Prineville OR 

WEDNESDAY, May 18, 2022 at 9:00 A.M. 
Members of the public and media are welcome to attend in person with social distancing 

or via WebEx 1-408-418-9388; Access Code:  126 538 6281; Meeting Password: jEnpYBsq933 

 

Last Updated:  5/12/2022 9:32:47 AM  

May 18, 2022 Agenda 

 
CONSENT AGENDA   
(Routine matters which are not expected to generate discussion and are approved in a single vote. Any member of the Court may 
request removal of an item for separate discussion or vote.) 

 

1.  Approve Minutes of May 3, 2022 and May 10, 2022 Work Session; May 4, 2022 Regular Meeting and 
April 28, 2022 Public Hearing 

2.  Approve Personnel Action Form for Leah Flegel 

3.  Approve Extension/Amendment of Janitorial Services 

4.  Approve Chronic Disease Prevention Marketing Consultant Contract w/ Quon 

5.  Approve Am #1 to IGA w/ Jefferson County for Jail Bed Rentals 

6.  Approve IGA #169507: Financing of Public Health (Am #7) 

7.  Approve Amendment 1 to GIS/OID IGA 

8.  Approve Amendment #8 to IGA w/ David Allen for Family Law Mediation Services 

9.  Approve Extension #1 for Pharmacy Consulting/Audit Services w/Dellera-Storo 

10.  Approve CCHC Pre-Work GMP w/ Kirby Naglehout  

SCHEDULED APPEARANCES – None Scheduled 
 
DISCUSSION 
 

11.  PUBLIC HEARING: Order 2022-18 Supplemental Budget Bowman Museum     Requester: Jamie Berger 
12.  PUBLIC HEARING: Order 2022-19 Supplemental Budget Resolution FY 21-22  Requester: Jamie Berger 
13.  Order 2022-17, Bar Complaint Reimbursement Policy                                                   Requester: Eric Blaine 
14.  Review Amendment #3 to IGA 173132, Community Mental Health Program Funding Agreement 

                                                                                                                                                     Requester: Eric Blaine 
EXECUTIVE SESSION – None Scheduled 
 

 
*The Court may add additional items arising too late to be part of this Agenda.  Agenda items may be rearranged to make the best use of time.   
*The meeting location is accessible to persons with disabilities.  If additional accommodations are required, please submit your request 48 hours prior 
to the meeting by contacting County Administration at 541-447-6555. 
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CROOK COUNTY COURT MINUTES  
OF MAY 3, 2022 WORK SESSION 

Open Portion  
 
Be It Remembered that the Crook County Court met in a regularly scheduled Work 
Session on May 3, 2022, at 9:00 a.m. in the Administration Conference room located at 
203 NE Court Street, Prineville, Oregon 97754.   
 
Court Members Present:  Judge Seth Crawford and Commissioner Jerry Brummer  
Absentees:  Commissioner Brian Barney 
Others Present in Person or Via WebEx:  Legal Counsels Eric Blaine and John Eisler; 
Administration Executive Assistant Amy Albert; Director Katie Plumb; Director Dodge 
Kerr; Budget Analyst Jamie Berger and Account Tech Michaela Edwards. 
 

WORK SESSION 
 
The meeting was called to order at 9:00 a.m. 
 
Agenda Item #1, Health Department Wage Revision:  Health Department Director Katie 
Plumb asked for approval from the Court to retroactively move Leah Flegel two steps. 
Ms. Flegel has been a nurse at the Health Department for seven years, after the 
compensation study Ms. Flegel was at step one, when she should have been at step two. 
This step increase has been built into the budget and will be approved at the May 18th 
County Court meeting.  
 
Additional Item: Legal Counsel John Eisler received a request to move the TSR North 
appeal hearing to August 17th, as there has not been a decision by LUBA.  
 
MOTION to continue 217 2100 321 PLNG TSR North for a time and date certain of 
August 17th at 9:00 a.m.  Motion seconded.  No further discussion.  Motion carried 3-0.   
 
Additional Item: Legal Counsel John Eisler presented the Court with a contract to have 
a power pole at the future Justice Center site removed. The removal of the pole will cost 
$10,023. 
 
MOTION to approve the Pacific Power customer work order.  Motion seconded.  No 
further discussion.  Motion carried 3-0.   
 
At 9:14 a.m. the Court read into Executive Session under the following statute(s): ORS 
192.660(2)(h) Consulting with Counsel concerning the legal rights and duties of a public 
body with regard to current litigation or litigation likely to be filed. 

EXECUTIVE SESSION 
 
At the conclusion of the Executive Session, the County Court convened back into Open 
Session, inviting members of the public into the meeting room. 
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MOTION to approve the attorney client engagement agreement as discussed in the 
Executive Session.  Motion seconded.  No further discussion.  Motion carried 3-0.  There 
being no further business before the Court, the meeting was adjourned at 9:20 a.m. 
 
Respectfully submitted, 
 
Amy Albert 
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CROOK COUNTY COURT MINUTES  
OF MAY 10, 2022 WORK SESSION 

Open Portion 
 
Be It Remembered that the Crook County Court met in a regularly scheduled Work 
Session on May 10, 2022, at 9:10 a.m. in the Administration Conference room located at 
203 NE Court Street, Prineville, Oregon 97754.   
 
Court Members Present:  Judge Seth Crawford, Commissioner Jerry Brummer and 
Commissioner Brian Barney 
Absentees:  None 
Others Present in Person or Via WebEx:  Legal Counsel Eric Blaine; Administration 
Executive Assistant Amy Albert; Legal Assistant Lindsay Azevedo; Director Joe Viola; 
Supervisor Corey Lopez; Director Dodge Kerr; Budget Analyst Jamie Berger; Manager 
Randy Davis and Manager Tim Deboodt.  
 

WORK SESSION 
 
The meeting was called to order at 9:10 a.m. 
 
Agenda Item #1, Community Development Update:  Building Official Randy Davis 
provided the Court with Community Development’s monthly update. Mr. Davis 
discussed new business developments and improvements to existing businesses. 
Community Development is currently working towards filling the vacancies in their 
department and providing training for existing building employees.  
 
Agenda Item #2, Personnel Action Form:  Facilities Director Joe Viola requested a four-
step increase for Maintenance Tech Jim Brinkley. Mr. Brinkley has worked in the 
Facilities Department for ten years and is a skilled carpenter. His wages are lower than 
his co-workers, who have been employed with the County for less time. County Court 
approves of the step increase.  
 
MOTION to approve personnel action form for Jim Brinkley for a four-step increase.  
Motion seconded.  No further discussion.  Motion carried 3-0.   
 

EXECUTIVE SESSION 
 

None Scheduled 
 
There being no further business before the Court, the meeting was adjourned at 924 
a.m. 
 
Respectfully submitted, 
 
Amy Albert 
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CROOK COUNTY COURT MINUTES  
OF MAY 4, 2022 REGULAR MEETING 

Open Portion  
 
Be It Remembered that the Crook County Court met in a Regular Court meeting on 
May 4, 2022, at 9:00 a.m. in the County meeting room located at 320 NE Court Street, 
Prineville, Oregon 97754.   
 
Court Members Present:  Judge Seth Crawford, Commissioner Jerry Brummer and 
Commissioner Brian Barney 
Absentees:  None 
Others Present in Person or Via WebEx:  Legal Counsels Eric Blaine and John Eisler; 
Administration Executive Assistants Amy Albert; Legal Assistant Lindsay Azevedo; 
Director Will VanVactor; Director Dodge Kerr; Manager Tim Deboodt; Anthony Botello; 
Slater Turner; Johanna Kovarik; Lauren Drozer; Mike Ervin; Corey Whalen and Monty 
Kurtz.  

REGULAR SESSION 
 

The meeting was called to order at 9:00 a.m. 
 
MOTION to approve the Consent Agenda as presented with these changes.  Motion 
seconded.  No discussion.  Motion carried 3-0.   
 
Appearances item #7: Anthony Botello, Slater Turner, Johanna Kovarik and Lauren 
Drozer from the Ochoco National Forest attended County Court to provide a quarterly 
update, coving such topics as restoration projects, trainings and prescribed burns. Mr. 
Botello confirmed the April 26th letter regarding Lemon Gulch was received, stating the 
Forest Service is still in the NEPA process. The Forest Service will respond to the 
County’s letter in writing however, Mr. Botello assured the County Court the Forest 
Service wants to maintain a good working relationship. 
 
Discussion item #8: Circuit Court has requested revisions to the courtroom design at the 
Justice Center.  
 
MOTION to approve Pinnacle supplemental services contract for the Justice Center file 
281.  Motion seconded.  No further discussion.  Motion carried 3-0. 
 
Discussion item #9:  As mentioned at previous Work Sessions the County does not have 
a policy in place for bar complaints. As a solution, the County will approve a policy in 
which each individual complaint will be assessed by the County and based on that 
determination cover up to $15,000 in litigation costs. The matter will be finalized at the 
May 18th Court meeting.  
 
Discussion item - Addition:  The Court held an appeal hearing for Brasada Ranch phase 
15 on April 28th in which they determined the matter should be remanded back to the 
Planning Commission. County Court approved the findings of fact and conclusions of 
law.  
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MOTION to approve final decision in 217-21-001013-PLNG for tentative plan approval 
of Phase 15 of Brasada Ranch Destination Resort.  Motion seconded.  No further 
discussion.  Motion carried 3-0. 
 

EXECUTIVE SESSION 
 

None Scheduled 
 
There being no further business before the Court, the meeting was adjourned at 9:54 
a.m. 
 
Respectfully submitted, 
 
Amy Albert 
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CROOK COUNTY COURT MINUTES  
OF APRIL 28, 2022 PUBLIC HEARING 

Open Portion  
 
Be It Remembered that the Crook County Court met in a Public Hearing on April 28, 
2022, at 9:00 a.m. in the Clover Building located at 502 SE Lynn Blvd, Prineville, 
Oregon 97754.   
 
Court Members Present:  Judge Seth Crawford, Commissioner Jerry Brummer and 
Commissioner Brian Barney 
Absentees:  None 
Others Present in Person or Via WebEx:  Legal Counsel John Eisler; Administration 
Executive Assistant Amy Albert; Director Will VanVactor; Planning Manager Brent 
Bybee; Planning Technician Senior Hannah Elliott; Laura Craska Cooper; Brent 
McLean; Megan Burgess and members of the community.  
 

PUBLIC HEARING SESSION 
 
The meeting was called to order at 9:00 a.m. 
 
The County Court held a public hearing regarding the appeal hearing of Application No. 
217-21-001-013-PLNG plat Phase 15 of the Brasada Ranch Destination Resort. Judge 
Crawford discussed the procedural history of this matter and established the procedure 
moving forward. The public hearing was opened.  
 
Staff Report: Planning Manager Brent Bybee gave a brief overview of the staff report 
followed by a slide show addressing the applicable criteria for this matter.  
 
Applicant: Brett McLean and his attorney, Laura Craska Cooper addressed the 
appellant’s arguments for appeal. It was noted that trails are not required to be recorded 
in the final plat by county code or state law. Ms. Craska Cooper stated the improvement 
agreement has expired, not requiring sidewalks in phase 15. The applicant clarified that 
there are 243 OLU’s within 91 individually owned cabins and 1 applicant owned ranch 
house, all are deed restricted and must be available 45 weeks per year.  
 
Appellant: Megan Burgess, attorney for the Brasada Ranch Community Coalition 
outlined the appellants grounds for appeal. The Brasada Ranch Community Coalition 
believes trails should be shown and dedicated on the final plat, as trails qualify as 
easements. Ms. Burgess referenced the 2005 Improvement Agreement in coordination 
with the trail improvement requirements. Ms. Burgess requested more sufficient 
evidence relating to the overnight lodging unit ratio.  
 
Applicant: Mr. McLean and Ms. Craska Cooper issued a rebuttal to Ms. Burgess 
statements. While easements are not required for trails, Mr. McLean is willing to 
provide a temporary easement in the final plat for phase 15, he will also submit a map 
clarifying the location of the trails. It was once again stated that phase 15 does not 
require sidewalks due to an expired improvement agreement. Clarification was provided 
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on the overnight lodging; Mr. McLean is willing to provide additional information, if 
needed.  
 
Staff: Community Development Director Will VanVactor recommended the Court 
remand the decision back to the Planning Commission to address the additional 
evidence in their final decision.  
 
 MOTION to ratify this matter with an Order at a future meeting. Motion seconded.  No 
further discussion.  Motion carried 3-0.   
 
Public hearing closed. 
 
MOTION pursuant to CCC 18.172.110(13), I move to remand this matter to the 
planning commission to consider the appeal issues raised by the appellants in their 
notice of appeal, with instruction to re-open the record to receive additional evidence 
and argument, including, but not limited to, the new evidence and related arguments 
submitted by the applicant in response to the appellants’ appeal. The remand shall 
proceed in accordance with CCC 18.172.120.  Motion seconded.  No further discussion.  
Motion carried 3-0.  There being no further business before the Court, the meeting was 
adjourned at 10:14 a.m. 
 
Respectfully submitted, 
 
Amy Albert 
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705

MEMO 
TO: Crook County Court 

FROM: John Eisler, Asst. County Counsel 

DATE: May 3, 2022 

RE: Extension/Amendment of Janitorial Services 
Our File No.:  Maintenance 37 

____________________________________________________________________ 

Enclosed is Amendment 4 to Professional Services Contract with Suds n’ the Bucket 
Professional Cleaning services, LLC (Amendment 4) regarding the County’s janitorial 
services provider. 

A quick refresher: last year, instead of multiple contracts with a number of janitorial 
providers, the County issued an RFP for a provider that could service all of the County’s 
facilities with one point of contact and performance metrics. Suds was awarded the 
contract, which went through three prior amendments as the departments’ true needs 
became more apparent. 

The Facilities Department has gone to great lengths this time to understand which 
services are required for each department, with Suds, in preparation for this Amendment 
4. Exhibits E and F replace the existing scope and fee. The fee is increased from
$13,584.83 per month total for the County to now $15,309.46. Amendment 4 also extends 
the duration of the Agreement through June 30, 2023. Amendment 4 is effective as of 
July 1, 2023. 

Joe Viola recommends its approval. Please let me know if you have any questions.  

Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022 County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 

Approved this ____ day of _____________ 2022. 

CROOK COUNTY COURT  

Seth Crawford Jerry Brummer Brian Barney 
County Judge County Commissioner County Commissioner 

3

3



PAGE 1 OF 2 – AMENDMENT 4 TO PROFESSIONAL SERVICES CONTRACT WITH SUDS N’ THE BUCKET 

 
 

AMENDMENT 4 
To Professional Services Contract 

 
 This Amendment 4 is entered into by Suds n’ the Bucket Professional 
Cleaning Services, LLC (hereinafter “Contractor”), and Crook County, a political 
subdivision of the State of Oregon (hereinafter “County”); collectively, Contractor and 
County may be referred to as “the Parties.” 
 
 

RECITALS 
 

 WHEREAS, Contractor and County are parties to that certain Professional 
Services Contract effective July 1, 2021, as amended (hereinafter “the Agreement”), for 
the provision of janitorial services as more fully described in the Agreement;  
 
 WHEREAS, the Agreement is set to expire June 30, 2022, and the parties wish 
to continue the Agreement for one additional year, to June 30, 2023; and 
 

WHEREAS, the Parties desire to amend the scope of services provided by 
Contractor and its fee for said services; and 
 
 WHEREAS, the Parties wish to continue the terms of the Agreement as 
modified by this Amendment 4. 
 
 

AGREEMENT 
 

NOW, THEREFORE, in exchange for the mutual covenants contained below, 
Contractor and County agree as follows: 
 

Section One:  The Recitals listed above are incorporated herein by reference. 
 

Section Two:  The Scope of Services in Exhibit E of the Agreement is hereby 
replaced in its entirety as shown on the attached Exhibit E, incorporated herein. 

 
Section Three: Exhibit F and paragraph 4 of the Agreement are hereby amended 

by the attached Exhibit F, incorporated herein, such that Contractor’s fee for services 
shall be $15,309.46 per month. 

 
Section Four:  Paragraph 2 of the Agreement is hereby amended such that the 

Agreement shall terminate on June 30, 2023, unless terminated or extended. 
 
Section Five:  Except as amended by this Amendment 3, all other terms of the 

Agreement remain in full force and effect. 
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Exhibit E 

Scope of Services 

 

B01 - Treasurer’s Office       Sq Ft:  4,130 

Treasurer:  1,994 sq ft. 

Assessor:  1,388 sq ft. 

Common Areas:  748 sq ft. 

 

Weekly – 2X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Remove any scuff marks, stickers & gum from non-carpeted floors.  

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Pickup debris (i.e. Staples, rubberbands, food, etc.) beneath desks as needed.   

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean inside/outside of waste containers as needed.  

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms/closets clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container near the courthouse. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office. 

Kitchenette 

 Vacuum carpet and spot clean if necessary. 

 Replace paper products and hand soap as needed.  

 Clean dishes, clean/disinfect counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Keep beneath the sink clean and organized.  

 Empty all waste paper receptacles, and place in disposal container located near the courthouse. 

 Clean inside/outside of waste containers as needed. 

 Remove recyclable cans/bottles as needed. Clean surrounding walls as necessary.  
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Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints from doors, door frames and walls. 

(cont’d on next page) 

 

 Removal of any spider/cob webs. 

 Clean security mirrors. 

 Wipe down baseboards. 

 Spot Clean walls. 

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean walls. 

 Scour sinks/toilets.  

 Clean inside/outside of waste containers. 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months 

 Deep clean of tile and grout.  
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B02 - Courthouse        Sq Ft:  16,344 

Circuit Court:  2,529 sq ft. 

Courtroom A:  2,184 sq ft. 

Courtroom B:  432 sq ft. 

District Attorney:  1,945 sq ft. 

Common Areas:  3,371 sq ft. 

County Clerk:  1,535 sq ft. 

Community Development:  4,348 sq ft. 

Weekly – 5X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean inside/outside of waste containers as needed. (Check/clean walls of soda/coffee) 

 Pickup debris (i.e. Staples, rubberbands, food, etc.) from beneath desks as needed.   

 Entrance door and all interior glass to be spot cleaned. 

 Dust/polish all wood surfaces and trim (handrails, wainscoting, benches, etc.). 

 Keep janitorial rooms/closets clean and organized. 

 Notify department staff of any malfunctioning equipment. 

 Dust and sanitize all countertops and public access areas, excluding personal items and IT-related equipment. 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinals both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; seat covers, toilet paper and towels, etc.  (All paper products and hand soaps 

provided by office.) 

Kitchenettes 

 Vacuum carpet and spot clean as necessary.  

 Clean/disinfect counters, sinks and appliances.  

 Empty coffee pots/coffee grounds. 

 Replace/replenish paper towels and hand soap. 

 Remove recyclable cans/bottles as needed. Clean surrounding walls as necessary.  

 

 

 

 

 

(cont’d on next page) 
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Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access.  Crook County 

Facilities staff will clean large windows and associated blinds semi-annually.  

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints from doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Clean security mirrors. 

 Wipe down baseboards. 

 Spot clean walls. 

 Buff/polish 2nd floor tile. 

 

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean walls. 

 Scour sinks/toilets . 

 Clean inside/outside of waste containers. 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months. 

 

Annual: 

If applicable, 2 year alternating floor care plan.  Any hard surface request that requires a strip and refinish will be a 

task bid. 

 Hard Surface Strip / Refinish 

 Deep clean tile/grout. 
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B03 – Administration       Sq Ft:  3,287 

 

Facilities/Maintenance:  1,206 sq ft. 

Administration:  2,081 sq ft. 

 

Weekly – 2X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean inside/outside of waste containers as needed. (Check/clean walls of soda/coffee) 

 Remove recyclable cans/bottles as needed. Clean surrounding walls as necessary.  

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms/closets clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin, toilet, and urinals both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all toilet paper, paper towels, and soap dispensers.  (All paper products and hand soaps provided 

by office. 

Kitchenette 

 Sweep, mop/degrease and disinfect floor. 

 Replace/replenish paper towels and hand soap.  

 Clean dishes, empty coffee pot, clean outside of appliances, clean/disinfect sink and countertop.   

 Remove recyclable cans/bottles as needed. (Clean surrounding walls as necessary) 

                          

Monthly: 

Office Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting, ceiling fans and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints from doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Clean security mirror.  

 Wipe down baseboards. 

 Spot Clean walls. 

Bathrooms 

 Dust all baseboards and upper lighting. 

(cont’d on next page) 
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 Clean walls. 

 Clean inside/outside of waste containers as needed.  

 Dust shelving. 

 Scour sinks/toilets . 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months.  
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B05 – Annex         Sq Ft:   4,860 

 

Juvenile:  1,500 sq ft. 

Court Administration:  2,490 sq ft. 

Common Areas:   870 sq ft. 

 

Weekly – 2X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container located at the Courthouse.  Reline all 

waste containers. 

 Clean inside/outside of waste containers as needed. (Check/clean walls of soda/coffee) 

 Entrance door and all interior glass to be spot cleaned and cobwebs removed from surrounding area.  

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

 Stairwells to be swept/mopped, railings dusted/cleaned/disinfected, remove cobwebs, and clean window sill.  

 Elevator swept/mopped and touch areas cleaned/disinfected.  

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office.) 

 Clean shelving. 

 Remove cobwebs. 

Kitchenette 

 Vacuum and spot clean when necessary. 

 Replace paper product and hand soap as needed.  

 Clean/disinfect table, counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Keep beneath the sink clean and organized.  

 Empty all waste paper receptacles, and place in disposal container outside. 

 Clean inside/outside of waste containers as needed. 

 Remove recyclable bottles/cans as needed. (Clean surrounding walls as necessary) 

 

 

 

(cont’d on next page) 
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Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints for doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Dust/clean cameras and security mirror.  

 Wipe down baseboards. 

 Spot Clean walls. 

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean inside/outside of waste container bins as needed. 

 Scour sinks/toilets. 

 Clean walls. 

 Dust upper vents . 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning as needed. every 6 months 

 Deep clean of tile/grout. 
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B06 – Sheriff        Sq Ft:  3,397 
 

Business Offices:  2,800 sq ft. 

Storage/Evidence Locker:  597 sq ft. 

 

**Special Requirement** 

Cleaning twice per week:  Tuesdays and Fridays Only. 

All services must be performed each Tuesday and each Friday. 

 

 

Weekly – 2X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, filing cabinets, doors, doorknobs, light switches 

and fixtures, etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Remove any scuff marks, stickers & gum from non-carpeted floors.  

 Dust and wipe clean all windows and window sills, furniture, office equipment, file cabinets, kick plates and 

metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. (Including 

front access garbage can) 

 Clean inside/outside of waste containers and needed. (Check/clean walls of soda/coffee) 

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean showers. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office.) 

Kitchenette 

 Sweep, mop/degrease and disinfect floor. 

 Replace paper product and hand soap as needed.  

 Clean dishes, clean/disinfect counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Keep beneath the sink clean and organized.  

 Empty all waste paper receptacles, and place in disposal container located near the courthouse. 

 Clean inside/outside of waste containers as needed. 

 

 

(cont’d on next page) 

3

3



SCOPE OF SERVICES PAGE 10 OF 26 
 

Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints for doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Wipe down baseboards. 

 Spot clean walls. 

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean inside/outside of waste container bins as needed. 

 Scour sinks/toilets. 

 Clean walls. 

 Dust upper vents. 

 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months.  

 

Annual: 

 Buff/Refinish flooring in break room, kitchenette (in bull pen area) and restrooms (located on newer side).  
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B08 – Health Department      Sq Ft:  7,500 

 

Weekly – 5X: 

Office Areas  

 Dust, wipe clean and disinfect all, phones (dust only), table tops, filing cabinets, doors, doorknobs, light switches 

and fixtures, kids’ toys, etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean/disinfect inside/outside of waste containers. 

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office.) 

 Dust shelving 

Medical Rooms / Lab 

 Sweep, mop/disinfect floors. 

 Clean/disinfect counters and sinks. 

 Replace paper towels and hand soap as needed.  

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean/disinfect inside/outside of waste containers and clean/disinfect surrounding area.  

 Disinfect kids’ toys and baby scale. 

 Disinfect chairs and patient exam beds if not lined with paper.  

 Clean/Disinfect urinal sample area.  

 Notify maintenance of full sharps containers to be removed.  

Kitchenette 

 Sweep, mop/degrease and disinfect floor. 

 Replace paper product and hand soap as needed.  

 Clean dishes, clean/disinfect table, counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Keep beneath the sink clean and organized.  

 Empty all waste paper receptacles, and place in disposal container outside. 

 Clean inside/outside of waste containers as needed. 

 Remove recyclable bottles/can as needed. (Clean surrounding walls as necessary) 

 

(cont’d on next page) 
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Monthly: 

Office Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting, door trim and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints for doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Wipe down baseboards. 

 Spot clean walls. 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months. 

 

 

 

 

 

 

 

 

 

3

3



SCOPE OF SERVICES PAGE 13 OF 26 
 

 B05 – Legal / Human Resources     Sq Ft:   4,860 

 

Legal Offices:  592 

Human Resources:  592 

 

 

Weekly – 1X: 

Office Areas  

 Dust, wipe clean and disinfect all phones (dust only), table tops, filing cabinets, doors, doorknobs, light switches 

and fixtures, etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container located at the Courthouse.  Reline all 

waste containers. 

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment.  

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container located at the Courthouse.  

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office.) 

 Dust shelving 

Kitchenette 

 Vacuum carpet and spot clean as necessary. 

 Replace paper product and hand soap as needed.  

 Clean dishes, clean/disinfect table, counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Keep beneath the sink clean and organized.  

 Empty all waste paper receptacles, and place in disposal container outside. 

 Clean inside/outside of waste containers as needed. 

 Remove recyclable bottles/can as needed. (Clean surrounding walls as necessary) 

 

 

Monthly: 

Office Areas  

 Wash interior and windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints from doors, door frames and walls. 

(cont’d on next page) 
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 Removal of any spider/cob webs. 

 Wipe down baseboards. 

 Spot clean walls. 

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean inside/outside of waste containers. 

 Scour sinks/toilets. 

 Clean walls. 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning as needed. every 6 months.  
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B14 – Bowman Museum       Sq Ft:  7,938 

 

1st Floor:  6,400 sq ft. 

2nd Floor:  1,538 sq ft. 

 

Weekly – 1X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all, phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, furniture, office equipment, file cabinets, kick plates and 

metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Wipe down stair railings. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean inside/outside of waste containers as needed. 

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office.) 

 Clean/organize shelving. 

Outside Train Area: 

 Sweep leaves from door entrance. 

 Clean/Disinfect signage. 

 Clean picnic table as needed. 

 Dispose of trash found on the floor.  

Kitchenette 

 Vacuum and spot clean if necessary. 

 Replace paper product and hand soap as needed.  

 Clean dishes, clean/disinfect counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Keep beneath the sink clean and organized.  

 Empty all waste paper receptacles, and place in disposal container outside. 

 Clean inside/outside of waste containers as needed. 

 

 

 

(cont’d on next page) 
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Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints for doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Spot clean walls.  

 Wipe down baseboards. 

 Clean security mirrors. 

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean inside/outside of waste container bins as needed. 

 Scour sinks/toilets. 

 Clean walls. 

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning as needed. 
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B16 – OSU Extension / Clover Building    Sq. Ft.: 9,400 

 

OSU Extension Building: 4400 sq. ft. 

Clover Building: 5000 sq. ft. 

 

OSU Extension  

Weekly – 1X: 

Offices / Grounds 

 Wet wipe down inside and outside office trash cans as needed. 

 Knock down all cobwebs. 

 Wash and sanitize kitchen sink areas. 

 Dust all cupboards and shelves; wet wipe down file cabinets, and chairs. 

 Dust mop and wet mop all vinyl floors 

 Wipe down outside of refrigerator(s) and microwave(s). 

 Wet mop carpet protectors under desks. 

 Vacuum all carpet including throw rugs (inside and outside). 

 Vacuum windowsills. 

 Vacuum all intake vents in ceiling. 

 Vacuum around all edges carpeted areas (twice monthly). 

 Wash glass inside and out on front and back doors. 

 Wet wipe interior doors, wash dirt and marks off walls. 

 Pull copy machine and other sliding furniture and sweep/mop or vacuum behind (twice monthly). 

 Sanitize all common contact areas in the office, cafeteria, lobby spaces 

 Clean glass on entry doors (inside and out). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc. 

 

Semi-Annual 

 Wash windows inside and out. 

 Dust/vacuum mini blinds on all windows. 

 Clean glass on all pictures. 

 Wash vinyl baseboard in entire office 

 

 

 

 

 

 

(Cont’d on next page) 
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Clover Building   

Every-Other Week 

 Windowsills cleaned. 

 Kitchen counters cleaned. 

 All floors swept. 

 All floors mopped. 

 Remove spider/cob webs 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste/sanitary receptacles, and place in disposal container outside. 

 Replenish paper towels, soap, and toilet paper. 

 Remove spider/cob webs. 

 Scour toilets/sinks.  

 Clean inside/outside of waste containers.  

 

 

**County staff may call within 2 days’ advance notice to schedule additional cleaning if building use is heavy.  

These additional cleaning services will be billed at an hourly rate, which are separate for the regular contract 

rate for non-additional services. 
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B17 – Landfill         Sq Ft:  937 

 

Weekly – 1X: 

Office  

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Entrance door and all interior glass to be spot cleaned. 

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office.) 

 

Monthly: 

Office  

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints for doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Clean inside/outside of waste containers. Clean surrounding walls as necessary.  

 Spot clean walls. 

 Wipe down baseboards.  

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean inside/outside of waste container bins as needed. 

 Scour sinks/toilets. 

 Clean walls. 

 Clean wall vents.  

 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months.  

 Buff/Polish vinyl flooring? 
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B07 – Library        Sq Ft:  17,430 

 

Assembly Areas:  16,918 sq ft. 

Business Offices:  512 sq ft. 

 

Weekly (6x): 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Disinfect kiosks.  

 Clean/disinfect water fountain.  

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Remove any scuff marks, stickers & gum from non-carpeted floors.  

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Pickup debris (i.e. Staples, rubberbands, food, etc.) beneath desks as needed.   

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. Clean 

inside/outside of waste containers as needed.  

 Entrance door and all interior glass to be cleaned. 

 Keep janitorial rooms/closets clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect changing tables, hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside.  

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office. 

Kitchenette 

 Sweep, mop/degrease and disinfect floor.  

 Replace paper products and hand soap as needed.  

 Clean/disinfect counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Clean inside/outside of waste containers as needed. 

 Remove recyclable cans/bottles as needed.  

Juniper Room 

 Clean/disinfect tables. 

 Clean window sill and spot clean window. 

 Clean white board as needed.  

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Vacuum and spot clean carpet as necessary.  

(cont’d on next page) 
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Book Store: 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Sweep and mop floor.  

Broughton Room 

1x weekly: 

 Dust, wipe clean and disinfect all table tops, doors, doorknobs, light switches and fixtures, etc. 

 Sweep, dust mop and wet mop floor. (Use Shaw floor care) 

 Dust and wipe clean all windows and window sills, blinds, kick plates and metal trim. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Entrance door and all interior glass to be spot cleaned. 

 Clean white board as necessary.  

 Spot clean walls.  

 Clean/disinfect sink, counter, fronts of cabinets and applicances 

 Restock paper towel and soap dispensar as needed.  

Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and all vents (high dusting – may require the use of ladders or step ladders). 

 Dust book shelves 

 Remove fingerprints from doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Wipe down baseboards. 

 Spot Clean walls. 

Bathrooms 

 Dust all baseboards, and upper lighting. 

 Clean walls. 

 Scour sinks/toilets.  

 Clean inside/outside of waste containers. 

 Clean vents 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months 

 Deep clean of tile and grout.  
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B18 – Fairgrounds           Sq Ft:  988 

 

Weekly – 1X: 

Office(s) / Grounds 

 Wet wipe down inside and outside office trash cans 

 Knock down all cobwebs. 

 Wash and sanitize kitchen sink areas. 

 Dust all cupboards and shelves; dust file cabinets and chairs. 

 Dust mop and wet mop all non-carpeted floors 

 Wipe down outside of refrigerator(s) and microwave(s). 

 Wet mop carpet protectors under desks. 

 Vacuum all carpet including throw rugs (inside and outside). 

 Vacuum windowsills. 

 Vacuum all intake vents in ceiling. Monthly 

 Vacuum around all edges carpeted areas (twice monthly). 

 Wash glass inside and out on front and back doors. 

 Wet wipe interior doors, wash dirt and marks off walls. 

 Pull copy machine and other sliding furniture and sweep/mop or vacuum behind (twice monthly). 

 Sanitize all common contact areas in the office, cafeteria, lobby spaces 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste/sanitary receptacles, and place in disposal container outside.  Reline containers. 

 

 

Monthly: 

Office / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints for doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Clean inside/outside of waste containers. Clean surrounding walls as necessary.  

 Spot clean walls. 

 Wipe down baseboards.  

Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean inside/outside of waste container bins as needed. 

 Scour sinks/toilets. 

 Clean walls. 

 Clean wall vents.  

 

 

 

 

3

3



SCOPE OF SERVICES PAGE 23 OF 26 
 

Road Department          Sq Ft:  1,015 

 

Weekly – 1X: 

Main Office 

 Dust, wipe clean and disinfect all, phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all windows and window sills, furniture, office equipment, file cabinets, kick plates and 

metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. Clean 

inside/outside of waste containers as necessary.  

 Entrance door and all interior glass to be spot cleaned. 

 Take out recycling.  

 Wipe down microwave and surrounding area.  

 Keep janitorial rooms clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products, soap, toilet paper and towels, etc.  (All paper products, hand sanitizers and 

hand soaps provided by office.) 

Shop Office / Hallway  

 Dust, wipe clean and disinfect all, phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors.  (Special attention to the removal of dust and dirt from 

under the desks, rugs/mats, chairs, baseboards, corners, and other hard to reach places.) 

 Dust and wipe clean all windows and window sills, furniture, office equipment, file cabinets, kick plates and 

metal trim. 

 Entrance door and all interior glass to be spot cleaned – include windows. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. Clean 

inside/outside of waste containers as necessary.  

 Clean/disinfect drinking fountain. 

 Keep janitorial rooms clean and organized. 

 

 

 

 

 

 

(Cont’d on next page) 
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Break Room 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Clean/disinfect vending machine.  

 Clean/dust outside of ice machine. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all furniture, kick plates and metal trim. 

 Gather all waste material in containers and remove to outside container.  Re-line all waste containers. Clean 

inside/outside as needed.  

Locker Room 

 Dust, wipe clean and disinfect doors, doorknobs, light switches and fixtures, etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Dust and wipe clean all furniture, kick plates and metal trim. 

 Wipe down fronts of lockers and clean any debris beneath them.  

 

Monthly: 

All Areas 

 Wash interior/exterior of windows (where applicable). 

 Dust upper lighting and vents. 

 Remove fingerprints from doors, door frames and walls. 

 Removal of spider/cob webs. 

 Wipe down baseboards. 

 Scour sink/toilets. 

 Spot clean walls.  

 Maintenance buff/restore to hard surface flooring. 

 

Semi-Annual: 

 Strip and wax of shop floors (minimum 2x a year as requested). 

 Carpet in main office cleaned every 6 months.  (No removal of furniture.) 
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B20 – GIS/IT**         Sq Ft:  637 

 
Weekly – 2X: 

Office Areas / Common Areas 

 Dust, wipe clean and disinfect all phones (dust only), table tops, doors, doorknobs, light switches and fixtures, 

etc. 

 Sweep, dust mop and wet mop all non-carpeted floors. 

 Remove any scuff marks, stickers & gum from non-carpeted floors.  

 Dust and wipe clean all windows and window sills, blinds, furniture, office equipment, file cabinets, kick plates 

and metal trim. 

 Vacuum all carpeted areas and spot clean if necessary. 

 Pickup debris (i.e. Staples, rubberbands, food, etc.) beneath desks as needed.   

 Gather all waste material in containers and remove to outside container.  Reline all waste containers. 

 Clean inside/outside of waste containers as needed.  

 Entrance(s) doors and all interior glass to be spot cleaned. 

 Keep janitorial rooms/closets clean and organized. 

 Notify Maintenance or department staff of any malfunctioning equipment (leaky faucets, etc.). 

Bathrooms 

 Clean, deodorize and disinfect hand basin(s), toilet(s) and urinal(s) both inside and out. 

 Clean mirrors. 

 Damp wipe and sanitize dispensers, railings and partitions. 

 Sweep, wash and disinfect all bathroom floors including hard-to-reach areas. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Dust, wash, and/or polish all mirrors, bright work, cabinets and dispensers. 

 Refill/replace all paper products; toilet paper and towels, etc.  (All paper products and hand soaps provided by 

office. 

Kitchenette 

 Swept, mop/degrease and disinfect. 

 Replace paper products and hand soap as needed.  

 Clean dishes, clean/disinfect counter, sink and appliances.  

 Wipe down outside of cupboards. 

 Empty all waste paper receptacles, and place in disposal container outside. 

 Clean inside/outside of waste containers as needed. 

 

Monthly: 

Office Areas / Common Areas 

 Wash interior and exterior windows/glass doors that require no ladders or step stools to access. 

 Dust upper lighting and vents (high dusting – may require the use of ladders or step ladders). 

 Remove fingerprints from doors, door frames and walls. 

 Removal of any spider/cob webs. 

 Clean security mirrors. 

 Wipe down baseboards. 

 Spot Clean walls. 
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Bathrooms 

 Dust all baseboards and upper lighting. 

 Clean walls. 

 Scour sinks/toilets.  

 Clean inside/outside of waste containers. 

Semi-Annual: 

 Interior and exterior window cleaning. 

 Carpet cleaning every 6 months 

 

 

 

 

 

Additional Specifications 
For Every Building: 

 
Contractor must always shut and lock office doors before leaving the work site. 

 

In addition to the above-specified cleaning services, additional services such as outside window washing, 

carpet cleaning, and blind cleaning may be requested by the Facilities/Maintenance Department Supervisor 

and billed separately. 

 

Disinfecting/Sanitizing must adhere to COVID-19 guidelines while applicable; using cleaning products 

recommended as effective against SARS-CoV-2.  All cleaning supplies and most equipment shall be supplied by 

the Contractor and approved by the Crook County Facilities Department.  Crook County will supply the 

necessary stock of hand soap, hand sanitizer, paper towels, toilet paper, seat-covers and trash can liners.  

Cleaning times must not disrupt County offices and businesses.  Cleaning days will be arranged by location 

supervisor and Contractor following a contract award. 
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Suds n' the Bucket Professional Cleaning 
Services,

PO Box 1786
Prineville, OR  97754 US
sudsnthebucketcleaning@gmail.com
www.sudsnthebucketcleaning.com

Estimate
ADDRESS

Crook County
200 NE 2nd St
Prineville, Oregon  97754
United States

ESTIMATE # 1033
DATE 04/26/2022

  

DATE SERVICE DESCRIPTION QTY RATE AMOUNT

04/23/2022 Cleaning B01- Treasurer's & Assessor's 
Office Building 
2X per week

4,102 0.15 615.30

04/23/2022 Cleaning B02- Courthouse
5x per week

16,344 0.1664219 2,720.00

04/23/2022 Cleaning B03- Administration
2x per week

3,287 0.2022209 664.70

04/23/2022 Cleaning B05-Annex Juvenile Department
2x per week

1,500 0.5508 826.20

04/23/2022 Cleaning B05- Annex Legal/HR
1x per week

1,200 0.2666667 320.00

04/23/2022 Cleaning B06- Sheriff
2x per week

5,082 0.2467139 1,253.80

04/23/2022 Cleaning B07- Library
6x per week

17,430 0.2019507 3,520.00

04/23/2022 Cleaning B07- Library Broughton Room
1x per week

1,315 0.121673 160.00

04/23/2022 Cleaning B08- Health Department
5x per week

7,500 0.2506667 1,880.00

04/23/2022 Cleaning B14- Bowman Museum
1x per week

7,938 0.17 1,349.46

04/23/2022 Cleaning B16- OSU Extension 1x per 
week
         Clover Building Bi-Weekly

9,400 0.0851064 800.00

04/23/2022 Cleaning B17- Landfill
1x per week

937 0.5122732 480.00

04/23/2022 Cleaning B18- Fairgrounds
1x per week

988 0.242915 240.00

04/23/2022 Cleaning Road Department 1,015 0.4729064 480.00

Exhibit F 3
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DATE SERVICE DESCRIPTION QTY RATE AMOUNT

1x per week

 

TOTAL $15,309.46

Accepted By Accepted Date
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705

MEMO 
TO: Crook County Court 

FROM: County Counsel 

DATE: 5/5/2022 

RE: Chronic Disease Prevention Marketing Consultant Contract w/ Quon 
Our File No.:  HEALTH 176(A) 

____________________________________________________________________ 

Attached is Extension #4 to PSC for the Chronic Disease Prevention Marketing 
Consultant Contract with Quon Design.  The original PSC was entered into on April 12, 
2021.  Extension #3 terminated on March 31, 2022. 

Extension #4 will be effective retroactively to April 1, 2022, with a new termination date 
of June 30, 2022, at which time the funds for this project must be used. 

Both Quon Design and Katie Plumb wish to extend this PSC to allow them to complete the 
website and photography portion of the PSC. 

Please let us know if you have any questions. 

Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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PAGE 1 OF 2 – EXTENSION #4 TO PROFESSIONAL SERVICES CONTRACT 

EXTENSION #4 TO PROFESSIONAL SERVICES CONTRACT 
 

 This Extension #4 to Professional Services Contract (“Extension 4”) is retroactively 
entered into and effective April 1, 2022, by and between Crook County, a political 
subdivision of the State of Oregon (hereinafter “County”), and Quon Design & 
Communications Inc., (hereinafter “Contractor”). 
 

RECITALS 
 

 WHEREAS, on April 12, 2021, County and Contractor entered into a Professional 
Services Contract (hereinafter “Agreement”) for prevention marketing and consulting 
services; and 
 
 WHEREAS, on July 13, 2021, County and Contractor extended the Agreement 
through September 30, 2021; and 
 
 WHEREAS, on October 1, 2021, County and Contractor extended the Agreement 
through December 31, 2021; and 
 

WHEREAS, on January 1, 2022, County and Contractor extended the Agreement 
through March 31, 2022; and 
 

WHEREAS, County and Contractor desire to extend the term of the Agreement to 
June 30, 2022. 
 

AGREEMENT 
 

 NOW, THEREFORE, in consideration of the promises set forth herein, the parties to 
this Extension agree as follows: 
 

1. Term.  The Agreement is hereby extended to expire on June 30, 2022. 
 
2. Amendment.  The scope of services outlined in Exhibit D of the Agreement are 

hereby modified to reflect the remaining services as follows: 
 a. Dedicated Website: Spanish translation on the website; and 
 b. Photography: Photoshoot in Madras 
 
3. Reaffirmation of Professional Services Contract.  Except as modified by this 

Extension 4, all terms and conditions of the Agreement are reaffirmed and 
remain unmodified and in full force and effect. 

 
4. Counterparts.  This Extension 4 may be executed in one or more counterparts, 

including electronically transmitted counterparts, which when taken together 
shall constitute one in the same instrument.  Facsimiles and electronic 
transmittals of the signed document shall be binding as though they were an 
original of such signed document. 

 
 

[SIGNATURE BLOCK ON NEXT PAGE] 
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PAGE 2 OF 2 – EXTENSION #4 TO PROFESSIONAL SERVICES CONTRACT 

IN WITNESS WHEREOF, the parties have executed this Extension 4 to be effective the date 
first set forth above. 

QUON DESIGN & COMMUNICATION INC 

By: 
Signature 

  
Printed Name 

Title:   

Date:   

CROOK COUNTY 

By: 
Signature 

Printed Name 

Title: 

Date: 

Mark Quon

President
5/5/2022

Katie Plumb

Public Health Director
5/5/2022

4
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919 
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705 

 

MEMO   
 

TO:  Crook County Court 
  
FROM: County Counsel  
 
DATE: 5/6/2022 
 

 RE:  IGA #169507: Financing of Public Health (Am #7) 
   Our File No.:  HEALTH 57(I) 

____________________________________________________________________ 
 

OHA has submitted a 7th amendment to IGA 169507, which terminates on 6/30/22.  This 
amendment includes (1) diction and syntax changes to Service Element #42 (Maternal, 
Child and Adolescent Health Services), plus some modest revisions to reporting 
requirements, and (2) an additional $25k in funding for home health visits. 
 
Please let us know if you have any questions. 
 
Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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OHA - 2021-2023 INTERGOVERNMENTAL AGREEMENT - FOR THE FINANCING OF PUBLIC HEALTH SERVICES 
 

 
169507 TLH AMENDMENT #7 PAGE 1 OF 15 PAGES 

 
Agreement #169507 

 
 

SEVENTH AMENDMENT TO OREGON HEALTH AUTHORITY 
2021-2023 INTERGOVERNMENTAL AGREEMENT FOR THE 

FINANCING OF PUBLIC HEALTH SERVICES 
In compliance with the Americans with Disabilities Act, this document is available in alternate formats such as 
Braille, large print, audio recordings, Web-based communications and other electronic formats. To request an 
alternate format, please send an e-mail to dhs-oha.publicationrequest@state.or.us or call 503-378-3486 (voice) 
or 503-378-3523 (TTY) to arrange for the alternative format. 
 This Seventh Amendment to Oregon Health Authority 2021-2023 Intergovernmental Agreement for the 
Financing of Public Health Services, effective July 1, 2021, (as amended the “Agreement”), is between the State 
of Oregon acting by and through its Oregon Health Authority (“OHA”) and Crook County, (“LPHA”), the 
entity designated, pursuant to ORS 431.003, as the Local Public Health Authority for Crook County.  OHA and 
LPHA are each a “Party” and together the “Parties” to the Agreement. 

RECITALS 
WHEREAS, OHA and LPHA wish to modify the set of Program Element Descriptions set forth in 

Exhibit B of the Agreement 
WHEREAS, OHA and LPHA wish to modify the Fiscal Year 2022 (FY22) Financial Assistance Award 

set forth in Exhibit C of the Agreement.  
 NOW, THEREFORE, in consideration of the premises, covenants and agreements contained herein and 
other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties 
hereto agree as follows: 

AGREEMENT 
1. This Amendment is effective on April 1, 2022, regardless of the date this amendment has been fully 

executed with signatures by every Party and when required, approved by the Department of Justice. 
However, payments may not be disbursed until the Amendment is fully executed. 

2. The Agreement is hereby amended as follows: 
a. Exhibit B Program Element #42 “Maternal, Child and Adolescent Health (MCAH) Services” is 

hereby superseded and restated in its entirety by Attachment A attached hereto and incorporated 
herein by this reference. 

b. Section 1 of Exhibit C of the Agreement, entitled “Financial Assistance Award” for FY22 is 
hereby superseded and replaced in its entirety by Attachment B, entitled “Financial Assistance 
Award (FY22)”, attached hereto and incorporated herein by this reference. Attachment B must 
be read in conjunction with Section 3 of Exhibit C. 

3. LPHA represents and warrants to OHA that the representations and warranties of LPHA set forth in 
Section 4 of Exhibit F of the Agreement are true and correct on the date hereof with the same effect as if 
made on the date hereof. 

4. Capitalized words and phrases used but not defined herein shall have the meanings ascribed thereto in 
the Agreement. 

5. Except as amended hereby, all terms and conditions of the Agreement remain in full force and effect. 
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6. This Amendment may be executed in any number of counterparts, all of which when taken together 
shall constitute one agreement binding on all parties, notwithstanding that all parties are not signatories 
to the same counterpart.  Each copy of this Amendment so executed shall constitute an original. 
IN WITNESS WHEREOF, the parties hereto have executed this Amendment as of the dates set forth 

below their respective signatures. 
7. Signatures. 

STATE OF OREGON, ACTING BY AND THROUGH ITS OREGON HEALTH AUTHORITY 

Signature:   
Name: /for/ Nadia A. Davidson  
Title: Director of Finance  

Date:   

CROOK COUNTY LOCAL PUBLIC HEALTH AUTHORITY 

Signature:   

Printed Name:   

Title:   

Date:   

DEPARTMENT OF JUSTICE – APPROVED FOR LEGAL SUFFICIENCY 

Approved by Wendy Johnson, Senior Assistant Attorney General on July 27, 2021. Copy of emailed 
approval on file at OHA, OC&P. 

REVIEWED BY OHA PUBLIC HEALTH ADMINISTRATION 

Signature:   
Name: Derrick Clark (or designee)  
Title: Program Support Manager  

Date:   
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Attachment A 
Program Element Description 

Program Element #42: Maternal, Child and Adolescent Health (MCAH) Services 
OHA Program Responsible for Program Element: 
Public Health Division/Center for Health Prevention & Health Promotion/Maternal and Child Health Section 
1. Description. Funds provided under this Agreement for this Program Element may only be used in 

accordance with, and subject to, the requirements and limitations set forth below, to deliver 
Maternal, Child and Adolescent Health (MCAH) Services. 
General Description. Funding provided under this Agreement for this Program Element shall only 
be used in accordance with and subject to the restrictions and limitations set forth below and the 
Federal Title V Maternal and Child Health Block Grant Services (Title V) to provide the following 
services: 
a. Title V MCH Block Grant Services; 

b. Perinatal, Child and Adolescent Health General Fund Preventive Health Services; 
c. Oregon Mothers Care (OMC) Services; and 
d. MCH Public Health Nurse Home Visiting Services (Babies First!, Family Connects 

Oregon, Nurse Family Partnership). 
If funds awarded for MCAH Services, in the Financial Assistance Award located in Exhibit C to 
this Agreement, are restricted to a particular MCAH Service, those funds shall only be used by 
LPHA to support delivery of that specific service. All performance by LPHA under this Program 
Element, including but not limited to reporting obligations, shall be to the satisfaction of OHA. 
This Program Element, and all changes to this Program Element are effective the first day of the 
month noted in the Issue Date section of Exhibit C, Financial Assistance Award unless otherwise 
noted  in the Comments and Footnotes of Exhibit C of the Financial Assistance Award. 

2. Definitions Specific to Maternal, Child and Adolescent Health (MCAH) Services. 
a. Title V MCH Block Grant Services: The purpose of Title V MCH Block grant is to provide 

a foundation for ensuring the health of the Nation’s mothers, women, children, and youth. 
Services delivered using Federal Title V MCH funding will comply with Federal Title V 
MCH statute and Oregon’s Title V MCH implementation guidance, and address Oregon’s 
Title V priorities. 

b. Perinatal, Child and Adolescent Health General Fund Preventive Health Services:  
Activities, functions, or services that support the optimal health outcomes for women before 
and between pregnancies, during the perinatal time period, infants, children and adolescents. 

c. OMC Services: Referral services to prenatal care and related services provided to pregnant 
women as early as possible in their pregnancies, with the goal of improving access to early 
prenatal care services in Oregon. OMC Services shall include an ongoing outreach 
campaign, utilization of the statewide toll-free 211 Info telephone hotline system, and local 
access sites to assist women to obtain prenatal care services. 

d. MCH Public Health Nurse Home Visiting Services (Babies First!, Family Connects 
Oregon, Nurse Family Partnership: The primary goal of MCH Public Health Nurse Home 
Visiting Services are to strengthen families and improve the health status of women and 
children. Services are delivered or directed by public health nurses (PHNs) and are provided 
during home visits. 
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3. Alignment with Modernization Foundational Programs and Foundational. The activities 
and services that the LPHA has agreed to deliver under this Program Element align with 
Foundational Programs and Foundational Capabilities and the public health accountability 
metrics (if applicable), as follows (see Oregon’s Public Health Modernization Manual, 
(http://www.oregon.gov/oha/PH/ABOUT/TASKFORCE/Documents/public_health_modernizatio
n_ manual.pdf): 
a. Foundational Programs and Capabilities (As specified in Public Health Modernization 

Manual) 
 

Program Components Foundational Program Foundational Capabilities 
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Asterisk (*) = Primary foundational program 
that aligns with each component 

X = Other applicable foundational programs 

X = Foundational capabilities that align 
with each component 

(Component 1) 
Title V MCH Block 
Grant Services 
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X 
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(Component 2) Perinatal, 
Child and Adolescent 
Health General Fund 
Preventive Health 
Services 
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(Component 3) 
Oregon Mothers 
CareServices 

  
* 
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X 

 
X 

 
X 

  
X 

 

(Component 4) 

MCH PHN Home 
Visiting Services 

  
* 

  
X 

 
X 

  
X 

 
X 

 
X 

  
X 

 

b. The work in this Program Element helps Oregon’s governmental public health system 
achieve the following Public Health Accountability Metric: Not Applicable 

c. The work in this Program Element helps Oregon’s governmental public health system 
achieve the following Public Health Modernization Process Measure: Not Applicable 
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4. Procedural and Operational Requirements. By accepting and using the Financial Assistance 
awarded under this Agreement and for this Program Element, LPHA agrees to conduct 
activities in accordance with the following requirements: 
a. General Requirements 

(1) Data Collection. LPHA must provide MCAH client data, in accordance with Title 
V Section 506 [42 USC 706], further defined by Federal Guidance, to OHA with 
respect to each individual receiving any MCAH Service supported in whole or in 
part with MCAH Service funds provided under this Agreement. 

(2) MCAH Services must be implemented with a commitment to racial equity as 
demonstrated by the use of policies, procedures and tools for racial equity and cultural 
responsiveness. 

(3) Funding Limitations. Funds awarded under this Agreement for this Program Element 
and listed in the Exhibit C, Financial Assistance Award must be used for services or 
activities described in this Program Element according to the following limitations: 
(a) MCAH Title V CAH (PE42-07, PE42-08): 

i. Funds are designated for services for women, infants, children, 
and adolescents less than 21 years of age (Title V, Section 505 
[42 USC 705(a)(3)(A)]). 

ii. Title V funds shall not be used as match for any federal funding source. 
iii. Title V funds must be used for services that support federal or 

state- identified Title V MCAH priorities as outlined in section. 
iv. LPHA shall not use more than 10% of the Title V funds awarded for a 

particular MCAH Service on indirect costs. For purposes of this 
Program Element, indirect costs are defined as “costs incurred by an 
organization that are not readily identifiable but are nevertheless 
necessary to the operation of the organization and the performance of 
its programs.” These costs include, but are not limited to, “costs of 
operating and maintaining facilities, for administrative salaries, 
equipment, depreciation, etc.” in accordance with Title V, Section 504 
[42 USC 704(d)]. 

v. Charges imposed for services under this program must be pursuant to 
a published schedule of charges and adjusted to reflect the income, 
resources, and family size of the recipients. No charges may be 
imposed for low-income mothers or children (42 USC 705(a)(5)(D)). 
The official poverty guideline, as revised annually by HHS, shall be 
used to determine whether an individual is considered low-income for 
this purpose. 

(b) MCAH Perinatal General Funds and Title XIX (PE42-03): Funds must 
be used for public health services for women during the perinatal period 
(one year prior to conception through two years postpartum). 

(c) MCAH Babies First! General Funds (PE42-04): Funds are limited to 
expenditures for MCH PHN Home Visiting Services (Babies First!, 
Family Connects Oregon, Nurse Family Partnership). 
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(d) MCAH Oregon Mother’s Care Title V (PE42-09, PE42-10): Funds 
must be used for implementing OMC. 
i. Funds are designated for services for women, infants, children, 

and adolescents less than 21 years of age (Title V, Section 505 
[42 USC 705(a)(3)(A)]). 

ii. Title V funds shall not be used as match for any federal funding source. 
iii. Title V funds must be used for services that support federal or 

state- identified Title V MCAH priorities as outlined in section. 
iv. LPHA shall not use more than 10% of the Title V funds awarded 

for a particular MCAH Service on indirect costs. For purposes of 
this Program Element, indirect costs are defined as “costs incurred 
by an organization that are not readily identifiable but are 
nevertheless necessary to the operation of the organization and the 
performance of its programs.” These costs include, but are not 
limited to, “costs of operating and maintaining facilities, for 
administrative salaries, equipment, depreciation, etc.” in 
accordance with Title V, Section 504 [42 USC 704(d)]. 

v. Charges imposed for services under this program must be pursuant 
to a published schedule of charges and adjusted to reflect the 
income, resources, and family size of the recipients. No charges 
may be imposed for low-income mothers or children (42 USC 
705(a)(5)(D)). The official poverty guideline, as revised annually by 
HHS, shall be used to determine whether an individual is considered 
low-income for this purpose. 

(e) MCAH CAH General Funds and Title XIX (PE42-06): Funds must be 
used for public health services for infants, children and adolescents. 

(f) MCAH Family Connects Oregon General Funds (PE42-14 Home 
Visiting): Funds are limited to expenditures for Family Connects Oregon 
Home Visiting Services. 
i. LPHA must submit a local program budget for OHA approval on a 

format and schedule to be determined by OHA 
ii. Expenditures must be in accordance with the approved local 

program budget, modifications to the budget may only be made 
with OHA written approval. 

b. Title V MCH Block Grant Services. All Title V MCH Block Grant Services supported in 
whole or in part with funds provided under this Agreement must be delivered in accordance 
with the following procedural and operational requirements: 
(1) Medicaid Application. Title V of the Social Security Act mandates that all maternal 

and child health-related programs identify and provide application assistance for 
pregnant women and children potentially eligible for Medicaid services. LPHA must 
collaborate with OHA to assure Medicaid application assistance to pregnant women 
and children who receive MCAH Services supported in whole or in part with funds 
provided under this Agreement for this Program Element and who are potentially 
eligible for Medicaid services, according to Title V Section 505 [42 USC 705]. 
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(2) LPHA must submit an annual plan for use of Title V funds, demonstrating how Title 
V funds support activities directly related to Oregon’s Title V Priorities as 
operationalized by the Title V online reporting form. The Title V Plan shall include: 
(a) Rationale for priorities selected reflecting the health needs of the 

MCAH population; 
(b) Strategies, measures and timelines that coordinate with and support 

Oregon’s Title V priorities, strategies and Action Plan; 
(c) Plan to measure progress and outcomes of the Title V funded activities; 
(d) Prior year use of Title V funds; and 
(e) Projected use of Title V funds and other funds supporting the Title V annual 

plan. 
(3) LPHA must provide Title V MCH Block Grant Services administered or approved by 

OHA that support optimal health outcomes for women, infants, children, adolescents, 
and families. Title V MCH Block Grant Services include strategies and activities 
aligned with: 
Oregon’s current Title V MCH Block Grant Application including: 
(a) Oregon’s Title V MCH national and state-specific priorities and performance 

measures based on findings of Oregon’s 5-year Title V MCH Block Grant Needs 
Assessment as defined across six population domains: Maternal/Women’s 
health, Perinatal/Infant Health, Child Health, Children and Youth with Special 
Healthcare Needs, Adolescent Health, Cross- Cutting or Systems. 

(b) Oregon’s evidence-based/informed Title V strategies and measures 
(c) Other MCAH Services identified through the annual plan and approved by OHA 

(up to 20% of Title V funding). 
c. Perinatal, Child and Adolescent Health General Fund Preventive Health Services. 

(1) State MCAH Perinatal, Child and Adolescent Health General Fund work may be 
used to address the following: 
(a) Title V MCH Block Grant Services as described above. 
(b) Preconception health services such as screening, counseling and referral for 

safe relationships, domestic violence, alcohol, substance and tobacco use 
and cessation, and maternal depression and mental health. 

(c) Perinatal health services such as MCH Public Health Nurse Home Visiting 
Services, Oregon Mothers Care (OMC) Services, Oral Health; or other 
preventive health services that improve pregnancy outcomes and health. 

(d) Infant and child health services such as MCH Public Health Nurse Home 
Visiting Services, childcare health consultation, Sudden Infant Death 
Syndrome/Sudden Unexplained Infant Death follow-up, Child Fatality 
Review/Child Abuse Multi- Disciplinary Intervention, Early Hearing 
Detection and Intervention follow-up, oral health including dental sealant 
services; or other health services that improve health outcomes for infants and 
young children; and 
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(e) Adolescent health services such as School-Based Health Centers; teen 
pregnancy prevention; or other adolescent preventive health services that 
improve health outcomes for adolescents. 

d. OMC Services. All OMC Services supported in whole or in part with funds provided under 
this Agreement must be delivered in accordance with the following procedural and 
operational requirements: 
(1) LPHA must designate a staff member as its OMC Coordinator to work with OHA on 

developing a local delivery system for OMC Services. LPHA’s OMC Coordinator 
must work closely with OHA to promote consistency around the state in the delivery 
of OMC Services. 

(2) LPHA must follow the OMC Protocols, as described in OHA’s Oregon Mothers 
Care Manual provided to LPHA and its locations at which OMC Services are 
available, when providing OMC Services such as outreach and public education 
about the need for and availability of first trimester prenatal care, home visiting, 
prenatal care, including dental care, and other services as needed by pregnant 
women. 

(3) As part of its OMC Services, LPHA must develop and maintain an outreach and 
referral system and partnerships for local prenatal care and related services. 

(4) LPHA must assist all women seeking OMC Services in accessing prenatal 
services as follows: 
(a) Provide follow up services to clients and women who walk in or are referred 

to the OMC Site by the 211 Info and other referral sources; inform these 
individuals of the link to the local prenatal care provider system; and provide 
advocacy and support to individuals in accessing prenatal and related 
services. 

(b) Provide facilitated and coordinated intake services and referral to the 
following services: Clinical Prenatal Care (CPC) Services (such as pregnancy 
testing, counseling, Oregon Health Plan (OHP) application assistance, first 
prenatal care appointment); MCH Home Visiting Services); WIC Services; 
screening for health risks such as Intimate Partner Violence, Smoking, Alcohol and 
other Drug use; other pregnancy support programs; and other prenatal services as 
needed. 

(5) LPHA must make available OMC Services to all pregnant women within the county. 
Special outreach shall be directed to low-income women and women who are 
members of racial and ethnic minorities or who receive assistance in finding and 
initiating CPC. Outreach includes activities such as talks at meetings of local minority 
groups, exhibits at community functions to inform the target populations, and public 
health education with a focus on the target minorities. Low-income is defined as 
having an annual household income which is 190% or less of the federal poverty level 
(“FPL”) for an individual or family. 

(6) LPHA must make available to all low-income pregnant women and all pregnant 
women within the county who are members of racial and ethnic minorities assistance 
in applying for OHP coverage and referrals to additional perinatal health services. 

(7) LPHA must designate a representative who shall attend OMC site meetings conducted 
by OHA. 
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e. MCH PHN Home Visiting Services (Babies First!, Family Connects Oregon and Nurse 
Family Partnership) Services. All Babies First!/Nurse Family Partnership Services 
supported in whole  or in part with funds provided under this Agreement for this Program 
Element must be delivered  in accordance with the following procedural and operational 
requirements. 
(1) Staffing Requirements and Staff Qualifications 

(a) Babies First! 
i. LPHA must designate a staff member as its Babies First! Supervisor. 
ii. Babies First! Services must be delivered by or under the direction of 

a RN/PHN. Minimum required staffing is .5 FTE RN/PHN with a 
required minimum caseload of 20. RN/PHN BSN staff are preferred 
but not required. 

iii. If a local program is unable to meet the minimum staffing or caseload 
requirement, a variance request completed in consultation with an 
MCH Nurse Consultant and approved by an MCH Section manager 
must   be in place. 

iv. If a local program is implemented through a cross county 
collaboration with shared staff across jurisdictions a subcontract 
and/or Memorandum of Understanding must be in place defining the 
staffing and supervision agreements. 

(b) Family Connects Oregon: LPHA must designate a staff member as its 
Family Connects Oregon Nursing Supervisor. If Family Connect Program is 
implemented through a cross county collaboration with shared staff across 
jurisdictions a subcontract and/or Memorandum of Understanding must be 
in place defining the staffing and supervision agreements. 

(c) Nurse Family Partnership: LPHA must designate a staff member as its 
Nurse Family Partnership Supervisor. If the Nurse Family Partnership 
program is implemented through a cross county collaboration with shared 
staff across jurisdictions a subcontract and/or Memorandum of 
Understanding must be in place defining the supervision agreements. 

(2) Activities and Services 
(a) Babies First!: services may be provided to eligible perinatal women, 

infants and children through four years of age who have one or more 
risk factors for poor health or growth and development outcomes. 
Services may also be provided to a parent or primary caregiver of an 
eligible child. Services must be delivered in accordance with Babies 
First! Program Guidance provided by the Maternal and Child Health 
Section. 

(b) Family Connects Oregon: Services must be delivered in accordance with 
OARs 333-006-0000 through 333-006-0170 and Family Connects 
Oregon Program Guidance provided by the Maternal and Child Health 
Section.  

(c) Nurse Family Partnership: Services must be delivered in accordance 
with Nurse Family Partnership model elements and LPHA contract with 
the Nurse Family Partnership National Service Office. 
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(3) Nursing Practice. All PHNs working in the Babies First!, Family Connects Oregon, 
or Nurse Family Partnership programs must adhere to nursing practice standards as 
defined by the  Oregon State Board of Nursing. 

(4) Targeted Case Management. If the LPHA, as a provider of Medicaid services, 
chooses to bill for Targeted Case Management-eligible services, the LPHA must 
comply with the Targeted Case Management billing policy and codes in OAR 410-
138-0000 through 410- 138-0390. 

(5) Newborn Nurse Home Visiting Medical Services: If the LPHA, as a provider of 
Medicaid services, chooses to bill for Newborn Nurse Home Visiting Medical 
Services, the LPHA must comply with the billing policy and codes in OAR 410-130-
0605. 

5. Early Hearing Detection and Intervention (EHDI) Notifications: Babies First!/Family 
Connects Oregon/Nurse Family Partnership Services must receive notifications made by 
OHA for  Early Hearing Detection and Intervention as described in ORS 433.321 and 
433.323 and report back to OHA on planned follow-up. 

6. General Revenue and Expense Reporting. LPHA must complete an “Oregon Health 
Authority Public Health Division Expenditure and Revenue Report” located in Exhibit C of 
the Agreement. These reports must be submitted to OHA each quarter on the following 
schedule: 

 

Fiscal Quarter Due Date 

First: July 1 – September 30 October 30 

Second: October 1 – December 31 January 30 

Third: January 1 – March 31 April 30 

Fourth: April 1 – June 30 August 20 

7. Reporting Requirements. 
a. Reporting Obligations and Periodic Reporting Requirements for MCAH Services. 

Title V Block Grant Services 
A report on the prior year’s annual plan must be submitted by September 30 of every year. 
If LHA provides MCH PHN Home Visiting Services using these funds, see reporting 
obligations for MCH PHN Home Visiting services. 

b. Reporting Obligations and Periodic Reporting Requirements for State Perinatal Child 
and Adolescent Health General Funds 
If LHA provides MCH PHN Home Visiting services using these funds, see reporting 
obligations for MCH PHN Home Visiting Services. 
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c. Reporting Obligations and Periodic Reporting Requirements for OMC Services. LPHA 
must   collect and submit client encounter data quarterly using the Web-based Interface 
Tracking System (WTI) on individuals who receive OMC Services supported in whole or in 
part with funds provided under this Agreement. LPHA must ensure that their quarterly data 
is entered into WTI, cleaned and available for analysis to OHA on a quarterly basis. Sites 
may use the OMC client tracking forms approved by OHA prior to entering their data into 
WTI. 

d. Reporting Obligations and Periodic Reporting Requirements for MCH PHN Home 
Visiting Services (Babies First!, Family Connects Oregon and Nurse Family Partnership 
Services). 
(1) For all individuals who receive MCH PHN Home Visiting Services, LPHA must 

ensure that Supervisors and Home Visitors collect required data on client visits and 
enter it into the state- designated data system in a timely manner that is aligned 
with expectations defined by each program and within no more than thirty (30) 
business days of visiting the client and 45 days of    case closure. 

(2) LPHA must take all appropriate steps to maintain client confidentiality and obtain 
any necessary written permissions or agreements for data analysis or disclosure of 
protected health information, in accordance with HIPAA (Health Insurance 
Portability and Accountability Act of 1996) regulations. 

8. Performance Measures. 
LPHA must operate the Title V funded work under this Program Element in a manner designed to 
make progress toward achieving Title V state and national performance measures as specified in 
Oregon’s MCH Title V Block Grant annual application/report to the DHHS Maternal and Child 
Health Bureau. 
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Attachment B 
Financial Assistance Award (FY22) 
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919 
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705 

 

MEMO   
 

TO:  Crook County Court 
  
FROM: County Counsel 
 
DATE: May 9, 2022 
 

 RE:  Ochoco Irrigation GIS Services Contract 
   Our File No.:  GIS 73 

____________________________________________________________________ 
 

The County has an IGA with Ochoco Irrigation District for IT and Software Support.  OID 
has offered to remit a $500 one-time payment to the County to help with the GIS 
Pictometry purchase.   
 
Amendment #1 memorializes that contribution.  All other terms of the 2017 IGA remain 
the same. 
 
Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919 
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705 

 

MEMO   
 

TO:  Crook County Court 
  
FROM: County Counsel 
 
DATE: May 10, 2022 
 

 RE:  Family Law Mediation Services RFP Award to David Allen 
   Our File No.:  CT. CONTRACTS 193 

____________________________________________________________________ 
 

Attached is Amendment #8 to Professional Services Contract with David Allen for family 
law mediation services.  Amendment #7 terminates on 6.30.2022 and Amendment #8 
extends the PSC for an additional year to 6.30.23. 
 
Mr. Allen has signed the amendment. 
 
Please let us know if you have any questions. 
 
Please place this memo and the attached document(s) on 
the Wednesday, May 10, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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AMENDMENT NO. 8 TO PROFESSIONAL SERVICES CONTRACT 

AMENDMENT NO. 8 
TO PROFESSIONAL SERVICES CONTRACT 

 
 This Amendment No. 8 to Professional Services Contract, executed on the date 
last signed below and effective July 1, 2022, by and between Crook County, a political 
subdivision of the State of Oregon, hereinafter “County,” and David Allen, an individual, 
hereinafter referred to as “Contractor.”  

 
RECITALS 

 WHEREAS, the parties hereto executed a Professional Services Contract 
effective July 1, 2013 (the “Agreement”), to provide mediation services for family law 
matters within Crook County; and 
 
 WHEREAS, Amendments 1 through 7 have been previously executed, extending 
the Agreement to June 30, 2022; and 
 
 WHEREAS, County and Contractor now desire to further extend the term of the 
Professional Services Contract as set forth below. 
 

AMENDMENT 

 NOW, THEREFORE, for good and valuable consideration, receipt of which is 
hereby acknowledged, the parties agree as follows: 

 
1. Extended Term.  The term of the Professional Services Contract shall be extended 

through June 30, 2023. 

2. Reaffirmation of Agreement.  Except as modified by this Amendment No. 8, all 
terms and conditions of the Agreement and any prior amendments are reaffirmed 
and remain unmodified and in full force and effect.   

3. Counterparts.  This Amendment No. 8 may be executed in one or more 
counterparts, including electronically transmitted counterparts, which when 
taken together, shall constitute one in the same original.   

 
CONTRACTOR 
 
By:       
  David C. Allen   
   

Title:    Contractor     
Date:         
 

CROOK COUNTY COURT 
 
      
Seth Crawford, Judge 
Date:        
 
      
Jerry Brummer, Commissioner 
Date:        
 
      
Brian Barney, Commissioner 
Date:        

 

05 / 10 / 2022

Doc ID:  c f f89ee0313a795ed6b63dcef0393184ce2f01dd
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919 
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705 

 

MEMO   
 

TO:  Crook County Court 
  
FROM: County Counsel 
 
DATE: May 10, 2022 
 

 RE:  Pharmacy Consulting/Audit Services w/ Dellera-Storo 
   Our File No.:  JAIL 13 

____________________________________________________________________ 
 

Attached is the 1st extension to the PSC with Christina Dellera-Storo.  The original 
contract was entered into on February 17, 2022 and is set to terminate on June 30, 2022.  
Dellera-Storo was contracted when Bi-Mart was bought by Walgreens and the contract 
with Martin Pharmacy Consulting was terminated. 
 
Extension #1 extends the PSC through June 30, 2023. 
 
Please let us know if you have any questions. 
 
Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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PAGE 1 OF 1 – EXTENSION #1 TO PROFESSIONAL SERVICES CONTRACT 

EXTENSION #1 TO PROFESSIONAL SERVICES CONTRACT 
 

 This Extension to Professional Services Contract (“Extension”) is entered into this 
18th day of May 2022 and effective July 1, 2022, by and between Crook County, a political 
subdivision of the State of Oregon (hereinafter “County”), and Christina Dellera-Storo, an 
independent contractor (hereinafter “Contractor”). 
 

RECITALS 
 

 WHEREAS, on February 17, 2022, County and Contractor entered into a 
Professional Services Contract (hereinafter “Contract”) for pharmacy inspections and 
consulting services; and 
 
 WHEREAS, the Contract is set to expire by its own terms on June 30, 2022; and 
 
 WHEREAS, County and Contractor desire to extend the term of the Contract an 
additional year to June 30, 2023. 

AGREEMENT 
 

 NOW, THEREFORE, in consideration of the promises set forth herein, the parties to 
this Extension agree as follows: 
 

1. Term.  The Contract is hereby extended an additional year to expire on June 
30, 2023. 

 
2. Reaffirmation of Professional Services Contract.  Except as modified by this 

Extension, all terms and conditions of the Contract are reaffirmed and remain 
unmodified and in full force and effect. 

 
3. Counterparts.  This Extension may be executed in one or more counterparts, 

including electronically transmitted counterparts, which when taken together 
shall constitute one in the same instrument.  Facsimiles and electronic 
transmittals of the signed document shall be binding as though they were an 
original of such signed document. 

 
 In witness whereof, the parties have hereunto affixed their hands and seals the date 
first hereinabove written. 
 
For Contractor: 
 
       
Christina Dellera-Storo 
 
Date:         

For County: 
 
      
Seth Crawford, County Judge 
 
      
Jerry Brummer, Commissioner 
 
      
Brian Barney, Commissioner 
Date:        

 

05 / 09 / 2022

Doc ID:  173f5a209d6b187bbe83a9325800e630bdc6ad0e
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705

MEMO 
TO: Crook County Court 

FROM: John Eisler 

DATE: May 11, 2022 

RE: Justice Center CM/GC w/ Kirby Nagelhout 
Our File No.:  CT. CONTRACTS 281(A) 

____________________________________________________________________ 

Enclosed is an Early Work Gross Maximum Price Amendment to our CMGC contract with 
Kirby Nagelhout (the “Early Work GMP”) for construction services for the new Justice 
Center. This Early Work GMP covers a host of work shown on Attachment 1 including 
earthwork, the installation of geo-piers, utilities, a survey, and demolition of the existing 
building.  

The price for the work is $1,098,537.85. One or more further GMP amendments will be 
executed as the work progresses. Please let me know if you have any questions.  

Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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Crook County Counsel’s Office 
Mailing: 300 NE Third St., Prineville, OR  97754   Phone:  541-416-3919 
Physical: 301 NE 3rd St., Ste 200, Prineville, OR 97754  Fax:      541-447-6705 

 

MEMO   
 

TO:  Crook County Court 
  
FROM: County Counsel 
 
DATE: May 9, 2022 
 

 RE:  Godlasky Hangar Lease 
   Our File No.:  Airport 43 

____________________________________________________________________ 
 

Enclosed is a new hangar lease with Charles Godlasky involving hangar space at 4075 
Aviation Blvd.  
 
Godlasky’s lease is for thirty years with an option to renew for an additional 10 years. 
These leases are typically for twenty years with an option for an additional 10 years.  This 
lease includes an initial rent payment of $10,067.20.  Godlasky will then pay the annual 
rent at the rate of $0.28 per square foot, with an adjustment at the start of the year (along 
with all other hangar leases) based on CPI. Kelly Coffelt recommends approval. Please let 
me know if you have any questions. 
 
Please place this memo and the attached document(s) on 
the Wednesday, May 18, 2022, County Court Agenda as a 
CONSENT ITEM, for approval and signatures. 
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 1 

 
 
 
 
 
 
 
 

IN THE COUNTY COURT OF THE STATE OF OREGON 
FOR THE COUNTY OF CROOK 

 
 

IN THE MATTER OF ADOPTING  ) 
A POLICY REGARDING HOW  )  
THE COUNTY MAY DECIDE  ) ORDER NO. 2022-17 
TO REIMBURSE EMPLOYEES  ) 
FOR THE COSTS OF DEFENDING ) 
AGAINST BAR COMPLAINTS  ) 
 
 

WHEREAS, certain County employees are required by the nature and scope of 

their employment to be licensed to practice law under the rules of the Oregon State Bar.  

As such, the employees are subject to complaint procedures of the Bar for violations of 

the Rules of Professional Conduct; and 

WHEREAS, complaints made to the Bar are not torts under ORS 30.285, but the 

County may determine, on a case-by-case basis, that it will assist in the defense of such 

complaints. 

 NOW, THEREFORE, the Crook County Court adopts the recitals above, and 

ORDERS and DIRECTS, based upon the above recitals, that: 

Section 1.    The Crook County Employee Handbook is amended to include the 

“Bar Complaint Representation Reimbursement Policy” as depicted on Exhibit A, 

attached hereto and incorporated herein. 
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Section 2.    County staff are authorized to make formatting and pagination 

changes to the Employee Handbook as may be necessary to effectuate this Order 2022-

17. 

 

DATED this _____ day of ____________________, 2022. 

 
 
CROOK COUNTY COURT 
 
___________________________________  
Judge Seth Crawford 
 
___________________________________  
Commissioner Jerry Brummer 
 
___________________________________  
Commissioner Brian Barney 
 
 
 

Vote:  Aye   Nay   Abstain  Excused 
Seth Crawford  ___   ___   ____    ____ 
Jerry Brummer ___   ___   ____    ____ 
Brian Barney  ___   ___   ____    ____ 
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 3 

 
EXHIBIT A 

BAR COMPLAINT LEGAL REPRESENTATION REIMBURSEMENT POLICY 

Statement of Policy 

Crook County may consider, on a case-by-case basis, whether to provide employees 
with reimbursement for representation costs associated with complaints, investigations 
or other actions involving the Oregon State Bar Association.  For a request for 
reimbursement to be considered by Crook County, the complaint, investigation or other 
action must arise out of activities/conduct undertaken by the employee while acting in 
the course and scope of employment and in a manner consistent with County 
procedures and policies. 

Applicability 

This policy applies to employees of Crook County who operate pursuant to professional 
licensure/certification standards of the Oregon State Bar.  This policy only applies to Bar 
complaints that are not covered by Crook County Bar complaint insurance policy, if any. 

General 

Crook County is not legally obligated to defend employees with regard to professional 
licensure or certification complaints, investigations or other actions.  However, in 
certain instances, the Crook County will consider providing on-going reimbursement of 
costs incurred by employees with regard to complaints, investigations or other actions 
involving the Oregon State Bar Association where the subject activities/conduct was 
undertaken by the employee while acting in the course and scope of his/her 
employment with Crook County. 

Process 

If an employee plans to request reimbursement from Crook County regarding a 
complaint, investigation, or other action involving boards or other entities regulating the 
employee’s professional licensure or certification, the employee will, at the earliest 
opportunity, but no later than three (3) business days after receiving notice of the 
underlying complaint, investigation, or other action, notify his/her immediate 
supervisor.  Thereafter, the employee will cooperate fully with the supervisor such that 
the supervisor and the employee may jointly prepare a formal written request for 
reimbursement.  The written request will summarize the relevant information and will 
include an assessment by the supervisor as to the merits, if any, of the complaint, 
investigation or other action.  The written request will be sent to the employee’s 
Department Head for review and decision.  The Department Head will then make a 
written decision on whether or not to approve the request for reimbursement, and 

14
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identify applicable conditions/limitations.  The decision of the Department Head will be 
final.’ 

Documentation 

The employee will provide his/her supervisor with such documentation showing the 
amount sought for reimbursement as the supervisor may request, and as may be 
required by the County Finance office. 

Reimbursement Cap 

If the Department Head approves the request for reimbursement, the maximum 
amount that will be reimbursed is $15,000.00. 

14
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In compliance with the Americans with Disabilities Act, this document is available in alternate 

formats such as Braille, large print, audio recordings, Web-based communications and other 

electronic formats. To request an alternate format, please send an e-mail to dhs-

oha.publicationrequest@state.or.us or call 503-378-3486 (voice) or 503-378-3523 (TTY) to 

arrange for the alternative format. 

THIRD AMENDMENT TO 

OREGON HEALTH AUTHORITY 

2022 INTERGOVERNMENTAL AGREEMENT FOR THE FINANCING OF 

COMMUNITY MENTAL HEALTH, ADDICTION TREATMENT, RECOVERY, & 

PREVENTION, AND PROBLEM GAMBLING SERVICES #173132 

This Third Amendment to Oregon Health Authority 2022 Intergovernmental Agreement for the 

Financing of Community Mental Health, Addiction Treatment, Recovery, & Prevention, and Problem Gambling 

Services effective as of January 1, 2022 (as amended, the “Agreement”), is entered into, as of the date of the last 

signature hereto, by and between the State of Oregon acting by and through its Oregon Health Authority 

(“OHA”) and Crook County (“County”). 

RECITALS 

WHEREAS, OHA and County wish to modify the Financial Assistance Award set forth in Exhibit C of the 

Agreement. 

NOW, THEREFORE, in consideration of the premises, covenants and agreements contained herein and other 

good and valuable consideration the receipt and sufficiency of which is hereby acknowledged, the parties hereto 

agree as follows: 

AGREEMENT 

1. The financial and service information in the Financial Assistance Award are hereby amended as

described in Attachment 1 attached hereto and incorporated herein by this reference.  Attachment 1 must

be read in conjunction with the portion of Exhibit C of the Agreement that describes the effect of an

amendment of the financial and service information.

2. Capitalized words and phrases used but not defined herein shall have the meanings ascribed thereto in

the Agreement.

3. County represents and warrants to OHA that the representations and warranties of County set forth in

section 4 of Exhibit F of the Agreement are true and correct on the date hereof with the same effect as if

made on the date hereof.

4. Except as amended hereby, all terms and conditions of the Agreement remain in full force and effect.

5. This Amendment may be executed in any number of counterparts, all of which when taken together

shall constitute one agreement binding on all parties, notwithstanding that all parties are not signatories

to the same counterpart.  Each copy of this Amendment so executed shall constitute an original.

DocuSign Envelope ID: 290A0179-FCF7-4530-8CD7-8EF7F5735607 15
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IN WITNESS WHEREOF, the parties hereto have executed this amendment as of the dates set forth below their 

respective signatures. 

6. Signatures. 

Crook County  

By: 

    `     

Authorized Signature Printed Name Title Date 

State of Oregon acting by and through its Oregon Health Authority 

By: 

         

Authorized Signature Printed Name Title Date 

Approved by: Director, OHA Health Systems Division 

By: 

            

Authorized Signature Printed Name Title Date 

 

Approved for Legal Sufficiency: 

Approved by Steven Marlowe, Senior Assistant Attorney General, Department of Justice, Tax and Finance 

Section, on November 18, 2021; e-mail in contract file. 
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ATTACHMENT 1 

EXHIBIT C 

Financial Pages 
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